How to download Alesco Report Outputs into Excel

Step 1 - Open Excel
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Step 2 — File > Open

Step 3 — Navigate to the location you have saved the Alesco Report Output and change the “Files of Type” to
‘All Files’
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The file you are looking for will have a file extension of “.lis”.
Select this file and click on the “Open” button.



Step 4 — You will be returned to your Excel document and will automatically have a “Text Import Wizard —
Step 1 of 3” displayed on the worksheet.
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The Text Wizard has determined that your data is Fixed Width,
IF this is carrect, choose Next, of chaose the data type that best deseribes your data.
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Step 5 — Make sure the “Fixed Width” radio button is selected.
Step 6 — Click on the “Next” button

Step 7 — You will be presented with the following “Text Import Wizard — Step 2 of 3” screen

Text Import Wizard - Step 2 of 3 ed

This screen lets vou set field widths {column breaks),

Lines with arrows signify a column break.
To CREATE a break line, click at the desired position.

To DELETE a break line, double click on the line.
To MOVE a break ling, click and drag it.
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As the instructions suggest, you are now required to ‘create’ your own columns within your data. To do this,
use the scroll bars to move through the data, and place column dividing lines (the black line with the arrow at
the top) where you wish to divide data into separate columns. This takes some practice, and if you ever feel you
have done it incorrectly, you can always click on the “Back” button and begin at the previous step.



Step 8 — When you have finished placing your column dividers in the relevant places, click on the “Finish”
button and your data will be imported into Excel as displayed —
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It is then just a case of re-sizing your columns to your requirements.



