
HUMAN RESOURCES 
PER DIEM (STAFF MEMBER ONLY) 

SECTION 3 - ACCOUNTS TO BE CHARGED 

SECTION 4 - APPROVAL 

SECTION 1 - PERSONAL DETAILS 

SECTION 2 - PAYMENT DETAILS 

 
Employee number Title Family name 
 
First names (in full) 
 
Please indicate whether academic or general staff     academic          general 
            (pay code 627)     (pay code 628) 

  

 

          

In approving this payment, I confirm that:   I am an Approved Delegate; funds are available and I have adhered to the Univer-
sity Finance Manual guidelines (refer www.admin_fin.uwa.edu.au/fm/fm_contents.asp). The above Per Diem amounts have been 
determined in accordance with the rates specified at the address on page 2. 
 
     Name (please print)           Signature of Approved Delegate (See HR Delegations) 

 
 

 
    Contact number/extension          Date (dd/mm/yy) 

  

       

 
School/Admin. Department  

See page 2 for Per Diem definitions 

 
 

NB: Payment will be credited to the staff member’s bank account on the next available pay day. 

TOTAL $ 

Date from Date to No. of days Destination Amount ($AUS) 

     

     

     

     

     

     

     

Business  Project/    
unit  grant  Account  % 
 
Business  Project/    
unit  grant  Account  % 

                  

                  



HUMAN RESOURCES 
PER DIEM (STAFF MEMBER ONLY) page 2 

 
PER DIEM DEFINITIONS 

TERM DESCRIPTION/REQUIREMENTS ONCOSTS 
CHARGED 

Per diem Latin for ‘by the day/daily’. 
 
Flat daily rate for accommodation/living expenses while travelling on University business. This 
form is NOT to be used for reimbursement of actual expenses (based on receipts); claims of 
this nature should be sent to Financial Services. 

 

General 
Staff 

Please refer to the University’s General Staff Agreement section on travel allowances at: 
 
   www.hr.uwa.edu.au/agreements/general/general_staff_agreement/schedules/schedule_d__travelling_allowance 

General 
Staff - no 

PRT 

Academic 
Staff 

Please refer to the taxation ruling at the Australian Taxation Office web page at: 
 
   Income tax: what are the reasonable travel and meal allowance expense amounts for 2008-2009? 

Academic 
Staff - PRT 

applies 

http://www.hr.uwa.edu.au/agreements/general/general_staff_agreement/schedules/schedule_d__travelling_allowance
http://law.ato.gov.au/atolaw/view.htm?rank=find&criteria=AND~reasonable~basic~exact:::AND~travel~basic~exact:::AND~allowances~basic~exact:::AND~reasonable~basic~exact:::AND~travel~basic~exact:::AND~allowances~basic~exact&target=FA&style=html&sdocid=TXD/TD200818/NAT/ATO/00001&recStart=301&PiT=99991231235958&recnum=320&tot=332&pn=ALL:::ALL
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